
 
 
 
 
 

How to Use TranscribeMe 

Simple steps to transcribe your Smartpen audio 



Step 1: Sign-Up for a TranscribeMe Account 

  Visit http://transcribeme.com/Livescribe. Click the button that 
says “Try it Now.”  

 



Step 1: Sign-Up for a TranscribeMe Account 

  To register on the TranscribeMe Portal, fill out the information on 
our web form. When you receive your confirmation email, click 
on the link.  

 



Step 2: Link Your Evernote & TranscribeMe 
Accounts 

  Visit http://portal.transcribeme.com/evernote. Click on the 
button that says “Link Evernote.” 



Step 2: Link Your Evernote & TranscribeMe 
Accounts 

  You will be taken to Evernote and asked to sign-in to your 
account. Then click “Authorize” to allow TranscribeMe access. 



Step 2: Link Your Evernote & TranscribeMe 
Accounts 

  You will be taken back to TranscribeMe where you can view 
directions to upload and transcribe your files.  



Step 3: Tag your Audio Note TranscribeMe 
or Drag into the TranscribeMe Notebook  

  From your Evernote account, you can record an audio note or 
have it directly uploaded from your Smartpen. When you have 
finished recording/ uploading your file, name it and tag it with 
TranscribeMe or drag it into the TranscribeMe notebook to 
order. 



Step 3: Confirm Your Order with 
TranscribeMe 

  After tagging, you will receive an email asking you to confirm 
your order and submit payment via TranscribeMe. Click the link 
and you will be taken to your payment page. If you have a 
promo code, enter it here. Otherwise, click Continue.  



Step 3: Confirm Your Order with 
TranscribeMe 

  Fill our your credit card information here. 



Step 3: Confirm Your Order with 
TranscribeMe 

  Once your submit your order, you will receive a confirmation 
email and your order should be ready in 48 hours.  



Step 4: Receive Your Finished Transcript 

  After two business days, your file will be sent directly to the 
notebook where it originated and emailed to you.  



Step 4: Receive Your Finished Transcript 

  You can also access your transcribed file via 
http://portal.transcribeme.com. 


